
 
HOTEL INFORMATION 
The Sheraton Station Square Hotel located at 300 West Station Square Drive, 
Pittsburgh, Pennsylvania, 15219 will be the official hotel for the conference.  The 
meeting rate is $119.00 for a single and $129.00 for double room plus 14% tax. The 
Sheraton Station Square Hotel is just steps away from downtown corporate and retail 
centers and adjacent to over 30 shops, restaurants, and nightclubs, it’s never been 
easier to connect with family, friends and colleagues at the renowned Station Square. 
 
For reservations, contact the hotel directly at (412) 261-2000.  You must reference the 
U.S. Department of Energy to receive this special group rate listed above.  A block of 
rooms for this meeting will be held until Friday, July 9, 2010. 
 
Hotel Cancellation Policy: An overnight room must be cancelled by 6:00 PM on the 
day prior to arrival to avoid a one-night penalty. 
 
Early Departure Fee: 
In the event that a guest who has reserved a room checks out prior to their reserved 
check out date, an early departure fee equal to 50% of one night’s room and tax will be 
charged to your individual account. Guests wishing to avoid this fee must advise the 
hotel at or before check-in of any changes in their scheduled length of stay.   
Hotel check-in time is 3:00 p.m. and check-out time is 12:00 noon. 
 
For more information on the Sheraton Station Square Hotel visit their website at 
www.sheraton.com/stationsquare 
 
For more information on the Pittsburgh area visit VisitPittsburgh’s web site at 
www.visitpittsburgh.com 
 
Visit us on our web site for updates at www.netl.doe.gov (Click on Events).  
 
 
FOREIGN NATIONAL VISITOR NOTICE 
NETL supports an active program of unclassified visits and assignments by foreign 
nationals for the benefit of its programs.  The program is essential to ensure that these 
visits and assignments are conducted under prescribed conditions in a manner 
consistent with programmatic, U.S. and DOE national security policies, requirements, 
and objectives, including export control laws and regulations. 
 
For the purposes of DOE Policy 142.1 and DOE Notice 142.1, a foreign national is any 
person who is not a U.S. Citizen and includes permanent resident aliens.  Non U.S. 
citizens wishing to attend this meeting must submit a Foreign National Visitor’s Form 
(NETL F142.1) no later than June 11, 2010.  Any forms submitted to NETL after June 
11, 2010  will be submitted for review with an understanding that approval to participate 
at this event may not be granted.  If approval is not granted, the foreign national 
attendee will not be permitted to attend.  There are no exceptions.  It is the responsibility 
of any foreign national planning to attend this event to coordinate with NETL Event 
Management.   
 
Please submit the NETL Foreign National Visitor Form F142.1 as soon as possible to 
NETL Event Management, who will coordinate the process. 



 
 
For questions regarding conference logistics please contact: 
Karen Lockhart, CMP, CGMP 
NETL Event Management 
626 Cochrans Mill Road 
Pittsburgh, Pennsylvania 15236-0940 
Telephone: (412) 386-4763 
Fax: (412)386-6486 
E-mail: karen.lockhart@pr.netl.doe.gov 
 
For information regarding the program content please contact: 
Travis Shutlz, Acting Technology Manager 
U.S. Department of Energy 
National Energy Technology Laboratory 
3610 Collins Ferry Road 
Morgantown, West Virginia 
Telephone: (304)285-1370 
Fax: (304)285-4638 
E-mail: travis.shultz@netl.doe.gov 
 
Recommended attire is business casual. 
 


